




























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































School Board Rule 6.11 
 
Adopted 07-29-03 
 
REPORTING CHILD ABUSE, ABANDONMENT, OR NEGLECT 
 
Procedures for Reporting 
 
1. All employees of the School District of Osceola County who know or have reasonable 

cause to suspect that a child is an abused, abandoned or neglected child shall immediately 
report such knowledge or suspicion to the Department of Children & Families Florida 
Abuse Hotline (1-800-96-ABUSE, 24 hours a day, 7 days a week).  In addition to 
immediately reporting such knowledge or suspicion to the DCF Florida Abuse Hotline, 
all School District Employees shall do the following: 

 
a. Because an employee may be subject to criminal prosecution by law enforcement 

authorities if the employee of the School District fails to report suspected child 
abuse immediately to the DCF Child Abuse Hotline and law enforcement, it is 
essential that in order to protect the security of each School District employee 
who reports suspected or known child abuse, abandonment or neglect in 
accordance with Florida law and the requirements of this policy, and in order for 
the School District to maintain a centralized record of such reports, the following 
procedures shall be followed.  Each School District employee shall comply with 
the following procedures each time the employee has reasonable cause to suspect 
that child abuse, abandonment or neglect has occurred or may be occurring and 
reports to DCF and law enforcement as specified elsewhere in this Rule: 

 
i. If available and reasonably possible without violating the good order of 

the School District, the employee of the School District shall obtain 
another employee of the School District to act as a witness to the fact that 
the employee is making a report of known or suspected child abuse, 
abandonment or neglect.  However, if no employee of the School District 
is available to act as a witness or if the employee in seeking a witness 
would unreasonably delay the reporting or would unreasonably interfere 
with the work of the other employees of the District or interrupt the 
provision of educational services by another employee of the School 
District, then under such circumstances the employee who has reason to 
suspect child abuse, abandonment or neglect will immediately report to 
DCF and law enforcement as specified elsewhere and shall do so without a 
witness.  As the term is used herein, an appropriate “witness” will only be 
another employee of the School District of Osceola County so as to ensure 
confidentiality of student information. 

 
ii. Each employee reporting known or suspected child abuse, abandonment or 

neglect shall record such report using the Osceola District School’s Child 
Abuse and Incident Referral Report form as prescribed by the 



Superintendent.  The Superintendent will distribute the Child Abuse and 
Incident Referral Report form to all school facilities and departments, and 
it is required that the employee utilizing the form will fill out the form 
completely and accurately, and shall deliver the completed form to the 
school/department administrator as required in this policy. 

 
iii. It shall not be necessary for a witness to report himself or herself as that 

person’s function will be limited strictly to that of being a witness to 
reporting in accordance with this policy.  Additionally, school/department 
administrators and the Superintendent, and any other personnel of the 
School District who become aware of the fact that a School District 
employee has reported suspected or known child abuse, abandonment or 
neglect, are not also required to report if their involvement in the matter is 
simply acting as a witness pursuant to this policy or in maintaining records 
or receiving reports of School District employees making such reports 
pursuant to this policy. 

 
iv. The reporting School District employee shall promptly notify his or her 

school/department administrator (principal of a school or other person in 
charge of the School District facility) regarding the date and time on 
which the School District employee determined that he or she had 
reasonable cause to suspect or know that a child was an abused, 
abandoned or neglected child and then reported such matter to the DCF 
Abuse Hotline, and if available, the SRO or local law enforcement.  The 
reporting School District employee shall also provide to the 
school/department administrator the Child Abuse and Incident Referral 
Report created by the reporting School District employee in accordance 
with this section, which document shall contain the information required, 
including the date and time on which the knowledge was acquired, the 
date and time on which the reports to DCF and law enforcement were 
made, the identity of the student and witness (if there was a witness to the 
reports).  The school/department administrator will then promptly report 
this information and provide such document to the Superintendent so that 
a record may be maintained of all reports so made. 

 
v. The school/department administrator in charge of the facility shall 

promptly communicate to the parent or responsible guardian of the child 
the fact that an employee of the School District has reported that the child 
may have been a victim of child abuse, abandonment or neglect.  
However, the school/department administrator will not notify the parent if 
law enforcement requests that the parent or guardian not be notified or if 
the school/department administrator has a reasonable belief that the parent 
or guardian of the child may himself or herself be a participant in abuse, 
abandonment or neglect of the child. 

 



b. If a school resource officer is available, the employee shall also  report to the 
school resource officer that a call has been made to the DCF Child Abuse Hotline.   

 
c. In the event a school resource officer is not available, the employee shall report 

such knowledge or suspicion that a child is an abused, abandoned or neglected 
child to the local law enforcement agency with direct jurisdiction over the school 
site or facility site at which the person is employed.  (That is, to Kissimmee Police 
Department if the school is located within the city limits of Kissimmee, St. Cloud 
Police Department if the school is located within the city limits of St. Cloud and 
to the Sheriff if the school is located in the unincorporated Osceola County). 

 
Modifications to Procedure 
 
2. No policies or procedures that District staff may have discussed with other agencies and 

that relate to the reporting of suspected or known abuse, abandonment or neglect shall be 
effective unless the School Board itself, in accordance with law, duly adopts such policy 
or procedure in an open meeting as an interlocal or interagency agreement. 

 
School District Operations Regarding Issues Involving Students and Personnel 
 
3. Nothing herein shall limit the right of the Superintendent and his staff to take appropriate 

steps, including interviews of all witnesses and possible witnesses,  as directed by the 
Superintendent with regard to the investigation of personnel of the School Board for the 
purpose of determining whether any action has occurred which may require remediation 
of personnel practices, implementation of an improvement plan, any particular comment 
in an employee’s evaluation or record, or discipline, suspension or termination of any 
personnel of the School District. 

 
4. Nothing in this policy shall limit the authority of the Superintendent and his staff to 

investigate all matters that may reasonably have a relationship to the safety or behaviors 
of students and personnel of the School District, the control of students and personnel and 
the supervision and control of the facilities of the School District, all of which matters are 
within the authority of the School Board.  Such action may include as determined 
appropriate by the Superintendent and  his staff the interviewing of witnesses, including 
students, as it relates to matters involving personnel of the School District, student 
discipline, safety, and other matters related to the operations of the School District. 

 
5. Any failure of the DCF or local law enforcement to promptly accept or respond to a 

report of suspected or known child abuse, abandonment or neglect shall be documented 
and reported to the Superintendent for inclusion in the records of the Superintendent 
regarding reporting of suspected or known child abuse, abandonment or neglect. 

 



Liberal Interpretation of Duty to Report 
 
6. In any circumstance in which the employee of the School District has any question or 

doubt regarding whether he or she has reasonable cause to suspect child abuse, 
abandonment or neglect, the employee must immediately report to DCF, and, if available, 
the SRO or local law enforcement, and must also report to his or her school/department 
administrator in the manner specified above in this policy.  All doubt must be resolved in 
favor of reporting any situation involving alleged or suspected child abuse, abandonment 
or neglect.  However, all such reports of possible or suspected or known child abuse, 
abandonment or neglect must in all instances be made in good faith and no employee 
shall report any matter when the employee believes that no child abuse, abandonment or 
neglect is occurring or has occurred, and under circumstances where such report is made 
maliciously or in bad faith. 

 
Definitions 
 
7. The following terms shall have the definitions herein prescribed: 
 

a. “Child Abuse” shall mean any willful act or threatened act or omission to act that 
results in any physical, mental, or sexual injury or harm that causes or is likely to 
cause the child’s physical, mental, or emotional health to be significantly 
impaired.  Corporal discipline of a child by a parent or legal custodian for 
disciplinary purposes does not in itself constitute abuse when it does not result in 
harm to the child. 

 
Each School District employee must report immediately as required above in this 
policy if the employee has a reasonable cause to suspect that “abuse” as defined 
herein and in Section 39.01(2) Florida Statutes has occurred or is occurring.  Any 
doubt must be resolved in favor of reporting as required herein. 

 
b. “Abandonment” or “Abandoned” shall mean a situation in which the parent or 

legal custodian of a child or, in the absence of a parent or legal custodian, the 
care-giver responsible for the child’s welfare, while being able, makes no 
provision for the child’s support and makes no effort to communicate with the 
child, which situation is sufficient to evince a willful rejection of parental 
obligations.  If the efforts of such parent or legal custodian or care-giver primarily 
responsible for the child’s welfare to support and communicate with the child are 
only marginal efforts that do not evince a settled purpose to assume all parental 
duties, then under any of these circumstances the child may be determined to be 
abandoned. 

 
Each School District employee must report immediately as required above in this 
policy if the employee has a reasonable cause to suspect that a child has been or is 
“abandoned” as defined herein or in Section 39.01(1), Florida Statutes.  Any 
doubt must be resolved in favor of reporting as required herein. 

 



c. “Neglect” shall mean that a child is deprived of or is allowed to be deprived of 
necessary food, clothing, shelter or medical treatment or that a child is permitted 
to live in an environment when such deprivation or environment causes the 
child’s physical, mental or emotional health to be significantly impaired or to be 
in danger of being significantly impaired. 

 
Each School District employee must report immediately as required above in this 
policy if the employee has a reasonable cause to suspect that a child may have 
been or may be “neglected” as defined herein or in Section 39.01(45), Florida 
Statutes.  Any doubt must be resolved in favor of reporting as required herein. 

 
d. As specified in Section 39.01(30) Florida Statutes, in determining whether “harm” 

has occurred to a child such that the child may be deemed abused, neglected or 
abandoned, as the case may be, the following factors and definitions shall apply.  
“Harm” occurs when any person inflicts on, or by omission causes, a child (or 
there is reasonable cause to suspect such infliction): 

 
i. Any action that produces or willful or conscious omission that allows 

injuries such as sprains, dislocations, cartilage damage, fractures of bone 
or skull, brain or spinal cord damage, hemorrhaging inside the person’s 
head or injury to other internal organs, asphyxiation, suffocation or 
drowning, injury resulting from the use of a weapon, burns or scalding, 
cuts, lacerations, punctures or bites, permanent or temporary 
disfigurement and permanent or temporary loss or impairment of a body 
part or function. 

 
ii. Giving or willfully or consciously allowing a child poison, alcohol, drugs 

or other substances that substantially affect the child’s behavior, motor 
coordination or judgment or that result in sickness or internal injury.  The 
term “drugs” as used herein includes prescription drugs not specifically 
prescribed for the child or administered in a manner other than as 
prescribed, unlawful or controlled substances, and over the counter 
medications or other substances of any type whatsoever that are given to 
the child for use in a manner that is harmful to the child or for use in a 
manner other than as intended or specified for the particular product or 
substance. 

 
iii. Leaving a child without adult supervision or arrangement appropriate for 

the child’s age or mental or physical condition so that the child is unable 
to care for his or her own needs or another’s basic needs or is unable to 
exercise good judgment in responding to any kind of physical or 
emotional crisis. 

 
iv. Excessively harsh disciplinary action likely to result in physical or mental 

injury.  Discipline from a parent or care-giver may be considered 
excessive or abusive when it results in any of the types of injuries 



specified in Subsection (i) of this definition of “harm” above, and/or 
significant bruises or welts. 

 
v. Any sexual battery, sexual conduct, lewd or lascivious acts or sexual 

exploitation of a child.  Sexual exploitation includes prostitution, sexual 
performance, or any other sexual act.   Any sexual act involving a child 
must be reported if the School District employee has any reasonable cause 
to believe that such sexual act has occurred or knows such a thing to have 
occurred. 

 
Each employee of the School District must report as specified in this policy if he or she has any 
reasonable cause to suspect that any “harm” of the various types defined herein has occurred, 
may have occurred or may be occurring with respect to any child.  If the employee is in doubt 
regarding whether or not “harm” as defined herein may have occurred or may be occurring, then 
all such doubt is to be resolved in favor of making the report as required in this policy. 
 
Confidentiality Regarding Student Identifying Information 
 
8. All communications, reports and records created, maintained and recorded in accordance 

with this policy shall be maintained as confidential and shall be deemed to be student 
records and reports subject to confidentiality as specified in Section 1002.22 Florida 
Statutes if the subject of a report hereunder is, or was, a student of the School District of 
Osceola County. 

 
Equity 
 
9. It is a violation of law and School Board policy for any employee of the School District 

to take any action or omit to take an action that results in harm or abuse to a student.  The 
employees of the School District are directed to be familiar with the equity policy, 1.14, 
and to refrain from taking any action or omit to take any action which would constitute 
abuse, abandonment or neglect of a student. 

 
Penalty for Violation 
 
10. Any employee failing to fully comply with this procedure shall be subject to discipline, 

including termination from employment.  Additionally, a violation of Florida law 
regarding actions that may be abusive, harmful or neglectful of students, or a failure to 
immediately report suspected abuse, abandonment or neglect, may result in the 
imposition of criminal penalties by law enforcement authorities. 



 
Child Advocacy Center 
 
11. This policy may be amended to accommodate such changes as may be necessary to give 

effect to any future interagency agreement between the School Board, The Child 
Advocacy Center and the member agencies of the CAC. 



Amendment to School Board Rules 4.2.13, 5.3.19, 9.3.19 
 
Adopted 07-15-03 
 
Procedure for Employee Volunteer Leave 
 
All full-time employees of the School District, who have been employed for three (3) 
consecutive months, may receive a maximum of two (2) hours of paid discretionary volunteer 
leave, for every calendar month of the school calendar year, for the purpose of volunteering, 
mentoring, or otherwise assisting in Osceola County public schools.  For the purposes of this 
policy, the school calendar year is defined as the adopted student school year consisting of one-
hundred eighty (180) days.  An employee is eligible for this leave after three (3) months of 
consecutive employment.  Discretionary volunteer leave time is non-cumulative. 
 
It is responsibility of the employee to make prior arrangements regarding the appropriate 
completion of their job responsibilities during the requested leave.  The employee must submit 
the proposed arrangements for completion of job responsibilities and requested leave time in 
advance to the employee’s direct supervisor for approval. 
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